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APPLICATION FOR RECORDS R TENTION SCHEDULE OFFICE OF ADMINISTRATIVE SERVICES
Sob f(.) ot/ RECORDS MANAGEMENT UNIT
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For instructions on completing this form contnct DhR Records Management Umg, 47 Trmlty Avenue Atlanta Georgua o
-30334. Phone - (404) 6564976 GIST: 2214983 - - 7T L T T :

T " ""ohm_._. . . |1.GEORGIA DEPARTMENT CF HUMANRESOURCES _ ... | . ARCHIVES AND HISTORY -- -- |
'Applmm Dste pivision of Publi.. Health . Application Number
9/30/83 Community Health jection e : 78 %8_
Fmnr Adult Health Unit '
Apphcation Number ; J Date Recoived . DauComplemd
. o | 878 peachtree St. RE - Room 709 L ocT 1985
1 83-15 "] Atlanta, ga, 30309 ' "JON 4 071985 | 31
2. Pecion to Contact Working Titie ‘ ~ Telephone Number_
Xathy Bush ' L S :  894-5123

| a. Action Requened
s. [ Establish Rerention Schedule; record will continue 10 sccumilate, ‘
b. [ Dispose of present accumutation; no further accumaulation snicipated, Change retention ins truc tl ons

e. K Aamend Application No. 78-88 Check One: ) Change; D3 ;upuwada 1 void . N
4. Davos of Secias ' 5. Records beries Title (followel by title wsed in office; i differsnt]
Earliest _ Latent . - . - .
1980 kontinuing ' Xidney Disease Pregran Client Files .
6. Divition snd Office Function What is the function of the Jivision and tha Otfice lin which this record series is created?

7. Records Serias Description This file contains the following Socuments finciude form numbers and titles, If eny):  Attach samplas of the file,

-1

Doaurrents relating to:

nziuded ars .
Flla Iurrlngad .

8. Monthly Reforenca Rats | L{‘ ~ How often sre records refarred to which are: : o L
One 10 six months old ne o 3 Seven to twelve months uid s ;3  Thireen to twenty-four monthsold _ - - 0;
twenty-five months sndotder ._.> O 7 : '

8. Annus! Rete of Accumuletion or Records . o ' S /f‘
Lettar-gize drawers 2 legalsizedrawers . : Shatves . ; Other [Specify) el

Form4998 (7-78) .- o . toven - ' L .




tf not, whars ls It?

b. Does the series contain conticentiat Intormation requiring securin hangling? it yes, cite iaw or gutmtion. Privacy Act of
1974 — Puhlic Law 93-579 ~ Section 552a ~ Records maintained on Individuals

¢. Is this & vitsl record? -

rd Does this series havo hmonml or long term ressarch value? | .

. When ona or two documants in the file meke It necessary to knptho Imlrﬁlla for along ptrtod could thase documants
be schaduled separataly?

£. Is the information contained in this saries ever pubmhad? H ys, stiech copy.

9 Is the information eontainad in this smries ever mlmd and/or meorded in @ wmmiﬂzed report?
" If yes, artach copy. f

L]

h. Is there & duptication of this sries in your office, or in anather iffics or ogem:v? o
<. i yes, where?

e

1. s this series for 8 major portion of it} regulsrly microfiimed?

j. Does the recard series resuit in & computer printout?

11. Retantion Requiremants

i. Sute Law

The follomng rejuirestha saries to be kept:

y -

years. Coda Audit psriod i
b. Suture of limitation yesrs. R N Adminitirative peed yesrs,
c.  Federal law e, WGSTE f. Federsl retsntion instructions — e YOETS
Attach c20y of excerpt of lews or mgulstions, Explain administrative need,: - - Lom . .
12, ADDIOv. ciusposition Instructions  Thit agency recommends thet the fils seies be cut off st the end of each:
~ " [OcCaiender Year; Xl Fiscal Year; [JGeher then,
B Hoid in the current filet arsa monthis) 1 yeer(s): then .
[} Transfar to tocel holding araa; hold year(s); then :
B Trenster to Stne Records Center; hold __...Qm__ year{s); then
T Destroy oo
0 Tmrfarmmm;wslwmemmmm -
0 Ownar fSpecifyl : e AU -
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Porm 4608 (7-18)
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Ascommandations in pnnnph
12 sre approved, .. Srats Audittor/Designes
(M diszpproved, attach lateer
of explanation.) Secrstary of Sute/Designas
Attornay Gensral/Designes = / /4 /’ SO /,q; é/i |




- AND HISTOR Y
REI:DRDS MANAGEMENT DIVISION

INSTRUCTIONS: Ses Pubhat:on No. 76—AM~—1 for insTuctions on completing this form. Forward signed original to
* Department of Archives and History, Rccords Managemcnt Divmon, 330 Capitnl Avenue, Aﬂam: Geurgu. 30334 /
Artention: Schaduling Section. ) - . -

e

FORAGENCYLSE .. |1. Ag.neyAddm - . ;| "FOR REt:onn.snANAGEMEHTUSE

Apptication Dete - -~ ¢ & - 77 DHR —- =« == -=e- A - == - - | ApplicTtion
Division of Pbys.lcal Health
D€ - f ,ﬁ Patient Services-Kidney Disease Control onit -—7 8 gg —

ADDiiCEtIon Numé-r 618 Ponce de Léon ot Dats Recared Date Compieted - ‘

« 7 - ]3 - |Atlanta, Ga. 30334 . ; | MAY 15 4978 ' MAY 23 1978
2. Femson to Contact | Working Title Telephone Number

Pat Collins _ ‘ , Administrator. : 894-5307

2. Acton ﬁ-quertad
" & XXX Esmbisn Retantion Scheduls; remrd will continue to accumulate.

b O Disposs of presant accumulstion; no further accumulation anticipated. - L
¢ DO Amend Apohmon No Check One: O Chanae: O Sunercade: [J Void L

4. Droes of Serins 5. Records Snm Tite (followed by title uwd in oﬂme. if different)
1974 | present Kldney D.lsease P.rogram Client Files -
8. Division ancd Offics Function What is the function of the Division and the Office in which this record nm: is created? -

Pnysical Health is responsible for the administration, direction and coordination of the
Physical- “Health programs throughout the State. Included are: the establishment of health
standards for business, housing field operations and hospitalz; the improvement of the physs
ical and dental health of adults and children; the diagnosis and control of diseases:; the
supervision of construction and licensure of health facilities; and the daily State-wide pr:

' gram of registration, statistical coding, certification and preservation of the births, -

marriages, divorces and annulments of mar.r.lage, and deaths that occur each year in the Statc

Kidney Disease Umt has the responsnnlzty to operate a program for the prevention, control.

-and treatment of kidney disease, including the purchase of Quality medical and surg.zcal car:

for patients suffering from chronic renal failure who regquire rehabilitative thgrapy but ar:
vnable to pay for such services from their own or ‘other resources.

Record Serias Dascriprion This file coatains the faliowing documens !mclude form wmber: and tives, if any):
- Atnach ssmples of the file. =

Documents relating to: ma.inta.in.ing medical and f.:nanc.lal Jnformat.ton on clients in the thney
Disease Prograti.

Included ll'l-but not limited to are fznanc.:al evaluation :.nformatran, med.tcal evalvation
information,avthorizztion for State a.id, payment vouchers and bills and smhr and reJatedt
.informat;on. :

Files are ar:anged al_phabet.lcally by d;alys.zs center name, tbereunder alpbabefuca.lly by
cl:ent nRame. .

-;,

" File is amn ed:

Monzthly Referanes Rats How often are records referred to which are:

Ona to six months old ; Seventotwelvemonthsold . Thirteen to twenty-four months old : :

to=nty-five months and older

Q.

“2nnusl Rew of Accumulation of Records -

Letcer-5ize Crawers _

3 Lessisize drawers ; Shelves : : Other (soecity)

- A

B 7Y: M IR . (Over} . i : N




> Lt B La = gy g ol ts v in) s PUR
s SO | Conlidential medical .1nform'-t’o" - + _
A | e lsthisaviml record? - B
X d Doet this saries have hnnnr:calarlomtemreuardl valua? : T
Whmumortwodmmmmﬁfuhmh:tmwytnkmmmﬁlﬂwabwmod mﬂdm
X 1. -
X {.__ h the information can ) H - N
8 lsdninfo'mrdmmmﬁmhwmmalymdmdlamﬂdmawmnndmr
1 x i ves- atrach cany,
h. Is thers a duplicadon of this saries in your offics, or or in anather offica or agancy?
X 1§ yoy whera? Dialysis Center, Accounting ’
x ian g ' -
x L% Abed 1 et i . 1§ IX
11. Reantion Requirements ‘ Thchllmmmummumiumhkm ~ A
s. Sote lLaw - ", T, oL Auditperiod - _ . o ——
- b. Stature of limitation years, B . 8. Adminisoative need .7 [Pa—

¢ Federal law’ S S £ Fﬁﬁl'ﬂﬁﬁaﬁim, e YO,

Artach €9pY or excart of laws or rezulations, Exnl-m admmmun na.-.d.

1= Approved Disposition tnméinn:. This agency recommends that tha f‘Ic series be cut off at tha end of gadt_
' ’ DO Calencar Year' O Fiscal Year: % Othsr . . —then,

- [J- Hold in the current files ares mon:h(s) —n year(sl: then

O Transter to local holding area; hold year(s); then
] Transier to State Records Center; hoid ._year(s): then
O Desooy.
] Transfar to State Archives for perrnanem recention.

)zi Other (Specity)

Cut—off ‘file at the end of th._ f.tscal year, hold in current fJ..Ies area far 2 years, then
transfer to State Records Center, hold 5 years then destroy. . ,

Thess insguctions apply ta all prior and future accumulations of the series.

Ageney Hend/Dasianes (srqnaum_-j Date Recordsy N:anaoarmnt Gilicer Sisnaturs) ' Dare
EEhamie Bree 15/5/75 | [ Jadall) e R0_|5-8-78

. » Stats Aecords Committes (Signaturs) Date
Yesommendations in para- < ' I
F2oh 12 are approved, State Auditor/Designes [t
If dimpproved, attach latter ; L2 ?-
f explaraton.) Semn%tztemesignu , 5~ % -7',

' ! ! : .
Attorney Ceneral/Designes —22-7) 3’




